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CLASSIFICATION TITLE:

Risk & Safety Program
Administrator

JOB NUMBER;

7173

AFFILIATION:

Unaffiliated

(Non-Union)

REPORTS TO:

City Attorney
PAY GRADE:

21

FLSA STATUS:

Exempt

GENERAL SUWIWIARY

Performs difficult skilled administrative support work administering a comprehensive risk
management, safety management, and loss control program for the City of Richland in
compliane with federal and state laws and regulations, and related work as apparent or
assigned. Work is performed under the general direction of the City Attorney
("supervisor").

CORE VALUES

All employees are expected to model and foster the City of Richland's core values in the
performance of their duties and their interactions while representing the City. The values
of Teamwork, Integrity, and Excellence promote and maintain a high level of morale and
productivity, and are the tie that binds all City employees together, across all functions.

ESSENTIAL JOB FUNCTIONS

To be successful in this position, an individual must be able to perform each essential
function satisfactorily. Additional duties of a similar nature and level may also be
assigned. The City may make reasonable accommodations to enable a qualified
individual with disabilities to perform the essential functions.

• Works collaboratively with City management and employees to foster and maintain
a culture which reflects the City's Shared Values; conducts activities with strict
confidentiality and ethical principles; actively promotes City vision and strategy with
employees and management; provides efficient and credible internal customer
service; develops and maintains credibility in relationships with team members,
management, and employees.

•  Provides risk mitigation consultation to management Serves as an advisor to City
departments. Completes regulatory and best practice research on requirements,
standards, practices, equipment, and compliance devices or methods.

• Analyzes property, general liability, safety loss trends, and exposures to potential
future loss and other data; evaluates the adequacy of current insurance coverages;
works with insurance carriers to resolve and adjudicate pending claims; evaluates
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