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• Collect, compile, analyze and tabulate statistical data.
• Communicate effectively both orally and in writing; comprehend and use English

effectively including producing all forms of communications in a clear, concise and
understandable manner to intended audiences.

• Organize and prioritize a variety of projects and multiple tasks in an effective and
timely manner; work independently with little or no direction, set priorities and meet
deadlines.

• Operate modern office equipment including personal computer equipment using

standard or customized software application programs.

• Use tact, initiative, prudence and independent judgment within general policy and
procedural guidelines.

• Establish, maintain and foster positive and effective working relationships with
those contacted in the course of work.

• Consistently represent the City by maintaining a professional approach and
demeanor in all activities.

SPECIAL REQUIREMENTS 

• Obtain Food Handler's Permit within three (3) months of hire and maintain

throughout employment.

• Obtain First Aid, CPR and Defibrillator Certifications within three (3) months of

hire and maintain throughout employment.

• Valid driver's license.

Aquatics/Sports Supervisor-specific: 

• Obtain Lifeguard Instructor (LGI) Certification within one (1) year of hire and 

maintain throughout employment.

• Obtain "Certified Pool Operator" OR "Aquatics Facilities Operator" certification 

within one (1) year of hire and maintain throughout employment.

EDUCATION AND EXPERIENCE 

Associatesrrechnical degree in recreation, or related field and three (3) years of 

experience in recreation programming, and one and a half (1.5) year of experience in a 

lead or supervisory role, or equivalent combination of education and experience. 

COMPETENCIES 

Supervisory 

• Foster Teamwork: Builds effective teams committed to organizational goals.
Fosters collaboration among team members and among teams. Uses teams to
address relevant issues.

• Prioritize Work and Commitments: Develops short- and long-range plans that are
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