CLASSIFICATION TITLE: JOB NUMBER: | AFFILIATION:
Planner 7105 Unaffiliated
(Nnn-l Ininn)
REPORTS TO: PAY GRADE: FLSA STATUS:
Planning Manager 19 Non-Exempt
GENERAL SUMMARY

Performs intermediate technical work pertaining to routine planning projects and activities
pertaining to general planning and growth, shoreline management, environmental policies,
and land-use related zoning and development issues, and related work as apparent or
assigned. Work is performed under the moderate supervision of the Planning Manager
(supervisor).

CORE VALUES

All employees are expected to model and foster the City of Richland’s core values in the
performance of their duties and their interactions while representing the City. ..1e values
of Teamwork, Integrity, and Excellence promote and maintain a high level of morale and
productivity, and are the tie that binds all City employees together, across all functions.

ESSENTIAL JOB FUNCTIONS

To be successful in this position, an individual must be able to perform each essential
function satisfactorily. Additional duties of a similar nature and level may also be
assigned. The City may make . isonable accommodations to enable a qualified
individual with disabilities to perform the essential functions.

e Performs a variety of routine planning projects and activities; assists with
interpretation, administration and monitoring of local, State and Federal
regulations pertaining to general planning, and growth, shoreline management,
environmental policies and land use related issues, zoning and development
permits.

e Assists with reviews and editing of plans and studies for master plans, area-wide
and sub-area planning projects, and planning directives and policies; assists in the
development, revision and implementation of comprehensive plans and other long-
range planning projects.

e Assists in maintaining the City’s comprehensive planning land use database and
associated mapping; develops land use, zoning and special area maps,; performs
research and statistical analysis related to demographics, population forecasts,
housing studies, economic forecasts, land use studies, and traffic studies.
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¢ Principles, practices and operation of Geographic Information Systems.

Skills and abilities to:
e Read, explain and apply Federal, State and local planning and environmental laws
and ordinances.
o Interpret, administer and monitor local, State and Federal regulations pertaining to
planning, environmental protection and land use related issues.
o Learn policies and objectives of assigned program and activities; and function within
those parameters.

Collect, prepare and analyze statistical information.

Read and interpret maps.

. 2rform mathematical operations quickly and accurately.

Prepare and deliver effective oral presentations to Boards, Commissions, community

groups and the general-public.

o Communicate effectively both orally and in writing; comprehend and use English
effectively including producing all forms of communications in a clear, concise and
understandable manner to intended audiences.

e Organize and prioritize a variety of projects and multiple tasks in an effective and
timely manner; work independently with little or no direction, set priorities and meet
¢ dlines.

e Operate a variety of modern office equipment and personal computers in a
Windows computing environment using standard or customized software
application programs appropriate to assigned activities.

o Use tact, initiative, prudence, and independent judgment within general policy and
procedural guidelines.

o Establish, maintain and foster positive and effective working relationships with
those contacted in the course of work.

o Provide continuous effort to improve operations, streamline work processes and
work cooperatively and jointly to provide quality customer service.

SPECIAL REQUIREMENTS

¢ Valid driver's license.

EDUCATION AND EXPERIENCE

e Bachelor's degree with coursework in urban or regional planning, public
administration, or related field and one (1) year of experience in planning, land 1 2
zoning and development, or equivalent combination of education and experience.

COMPETENCIES

Fc-~-ational
e Use Technical/Functional Expertise: Displays an appropriate depth of knowledge
and skills as required for the position and commensurate with the time in class.
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